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^B«nD:::TiAL 


18 December 1953 


MEMDMNDUM FOfci Chief, Plans & Research Staff 
SUBJECT ; Weekly Activity Report 


25X1 


25X1 

25X1 


25X1 


25X1 


A. PTOGIISSS REPORT - OLD PROJECTS 

1. 


a. The OTR Personnel Branch lias received and forwarded by merao 
affective dates on all outstanding I promotion actions, except one 25X1 

on which we are awaiting a Position Description for Classification and Wage 
Division. 


b. 


Mrs- 


visited the site on Tuesday, 


15 December 1953. 


2 . 


a. This office is still awaiting the return of Mrs. f so that 
we stay attempt to reassign her elsewhere in the Agency'. Mrs. is ex- 
pected to return to Washington early in January 1954. 


25X1 


3. 


a. 

attached. 


The weekly report of' the utilization of 


facilities 


is 


25X1 


3. j a i 


1. A reassignment of GTR parking soaces is scheduled for 13 December 
1953. 

2. Copies of the Fiscal leer 1954 and 1955 Division budgets ore being 
forwarded to the Division Chiefs concerned for use in reviewing of current 
operations and preparation of FY1955 revisions and FY1956 budget estimates . 


c. m j ismiMi - 
3 . is mMj mmsmms. msmi 


25 YEAR RE-REVIEW 


1. Approximately four or five persons of those performing travel for 
DTE have been delinquent in accounting for travel advances. An effort is 
being made to have those accountings submitted as soon as possible in order 
to avoid arbitrary salary deductions as set forth in CIA Notice No . 
dated 7 December 1953. 


25X1 
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^ St blit I 


25X1 


CONFIDENTIAL 


, 2 * distribution of vouchered pay checks for the pay period 6-19 Tw 

f re . Ct ° d on 31 the checks b^TTted“ TJLy 

1954 to take advantage of the new Income tax reductl/m. 

om« on- Colling Analysis has been prepared by this 

oifice. Copies were forwarded, to DTI . DDTF, eo and AO Th« , 

upon for each GTE organisational HmcJmt will bL ™T°* J v 11 ^ agreed 
paring and subaittlnf neTSSS of & 0r^“u^.“ SSd “ b83is ftr 

to dtlerfdlTS^ ^Sn2i b fo?a??^ t ?I lTe ? ° f DDP / fctoln - ** ™ att*cpt 
A procednre^ «" 

entitle ! to a four-hour holirtm, informed that all employees are 

their tour ot SteSr- ttL° ^ 3 J E eMr '5 ,er when 

*» pay for the addmS fS? w!. *“ 1:818880(1 ^ to ^ ^ 


25X1 


Chief, Administrative Staff, QTE 


25X1 


Attachment t 


Report 


CONFIDENTIAL 

4£fiftET"~ 
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